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 Thank you for choosing to work with RE/MAX Discovery.  We provide experienced 

and insightful representation and strive to build a life long relationship of trust.  In 

additional to our agents, our in house legal staff, title agency and property management 
assist in all aspects of real estate purchase and investment.  

 

MORTGAGE PRE-APPROVAL – Since most Buyers borrow a large portion of the purchase 

price from a Mortgage Lender, it is recommended to obtain a Pre-Approval Letter very 

earlier in the process.   
 

The Pre-Approval Letter is important for several reasons.  First of all, you need to know 

how much you can borrow, and therefore how much you can spend.  Going through the 

pre-approval process and submitting financial information to a Lender assures that when 

we are looking at properties and determining our Price Range, we know that we are 

looking in the right place.  With interest rates historically low and 5% down payments so 
common, Buyers find that they are able to afford a more expensive house for a 

reasonable down payment and an affordable monthly mortgage payment.  Obtaining a 

Pre-Approval Letter is also important because any Offer will include your Lender’s Pre-

Approval Letter.  A Seller evaluates your Lender as well as you when an Offer is received.  

So when you find “The One,” you want to be able to submit write an Offer immediately 
without having to submit financials and wait for your Pre-Approval.   

 

SHOWINGS – Your Agent will discuss your Parameters and find properties that fit your 

wishes and schedule Showings to view properties that meet those Parameters.  Showings 

are an integral part of the process and help to narrow the search in many ways.  As you 
see more properties, Buyers’ wishes always adjust.  Sometimes you realize things you 

like or don’t like or change your mind about your Price Range depending on what is 

offered on the Market.  Every Showing is an opportunity “be in the space” and adjust or 

confirm your Parameters.  It is worth noting that in today’s world of MLS, Zillow, Trulia, 

video tours and Matterport, that Buyers often think that they “know” a property but 
photos and videos are not a substitute for seeing the property and properties often show 

better or worse than their listing.  Go see everything, your Agent doesn’t mind.  We can 

arrange for viewings of any properties you are interested in, even if you locate them 

yourself. 

 

OFFERS – When you find it, you will know.  Then it is time to write the Offer.  There are 
several parts to a Real Estate Offer including the Agreement, Pre-Approval Letter, Buyer 

Financial Statement, Deposit Notice, Earnest Money (check).  In the Agreement, we 

include the price, closing date, inspections, mortgage contingencies, and signatures, of 

course.  If not already completed, an Agency Agreement will also be prepared.  Needless 

to say, we try to get all this done quickly so the offer can be submitted as soon as we 
decide to make an offer.  DocuSign and electronic signatures are the standard in the 

industry but an Agent is always available to answer any questions and meet to review all 

documents. 
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NEGOTIATIONS – Once an Offer is submitted, there will usually be some negotiation with 

Seller and Listing Broker.  Your Agent will handle Negotiations and discuss counter-offers 

with the goal of getting property under Contract at reasonable terms.  Once an 
Agreement is signed, earnest money deposit is sent to Listing Broker and Inspection 

Period begins. 

 

INSPECTIONS – Typically, the Agreement of Sale will contain a Contingency Period 

(usually 10 days) in which Buyer may conduct any inspections they wish and, if results 
are unsatisfactory, terminate the Agreement and have Earnest Money Deposit refunded.  

Most Buyers engage a Home Inspector and get a Home Inspection Report.  Also, 

inspections for Termites and Radon are common.  Buyer can choose to have any 

inspections including Structural Engineer, Contractor, Plumber, Electrician, Roofer, Energy 

Survey, etc.  Before the Contingency Period elapses, Buyer and Agent will submit a 

Response to Inspections and, if desired, negotiate for credits or repairs of items found 
during Inspections.  Upon Agreement on these items, an Addendum can be executed 

adjusting terms of Agreement based upon inspections (or Agreement may be 

terminated). 

 

TITLE INSURANCE – Title insurance is coverage of the ownership (title) of the property.  
Your Title Insurance Company will conduct a Title Search to ensure Title is clear of any 

defects, such as judgment, liens, mortgages, or estate issues and a Title Policy will be 

issued following Closing to cover any claim that may arise during your ownership, such 

as a third party claiming some interest or ownership in part or all of your property.  Your 

Title Insurance Company will also handle the logistics of the Closing by scheduling 
Closing, obtaining payoff amounts, determining taxes and pro-rated charges, and 

recording Deeds and Mortgages.  Title charges are state regulated and based upon the 

price of the home so most title agencies rates are similar.  RE/MAX Discovery offers in-

house Title Attorneys to provide title services at competitive rates making the process 

seamless to our Buyers. 

 
CLOSING – As the Closing Date approaches, all the parties will be working to make sure 

that all the pieces come together for Closing – mortgage, title, inspection repairs, down 

payments, etc.  About a week before Closing, the Title Company and Mortgage Company 

will prepare final Disclosures to advise Buyer of their Down Payment and begin preparing 

final Closing Documents.  Buyer should prepare to wire Down Payment and Closing Costs 
to Title Company on the Closing Date or the day before.  Buyers will want to contact 

utilities (PECO, PGW, Water Dept, Comcast/Verizon) to switch over utilities upon Closing.  

Sellers will need to remove all personal property and leave the property in broom-swept 

condition.  Buyer will generally do a pre-settlement walk-through on the Closing Day to 

confirm the condition of the property. 
 


